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Identification & Recruitment

COE Checklist

Please complete this checklist before submitting COEs for approval.
· Project’s Name entered

· COE # entered (check for duplicate COE numbers)

· Section 1: Parent Data, all blanks are filled in

· Section 2: Child Data
· All children listed on COE have the same last name
· All children listed on the COE were born before the QAD
· Dates have a six-digit entry (e.g.,03/21/04)

· State abbreviation (e.g., KS) Country (e.g., USA)

· Child does not have an enrollment date, indicate this by entering a dash

· The grade level is not entered if the child is not enrolled in school or participating in a Preschool or Daycare program. Indicate this by entering a dash.

· # 14 QAD has a six-digit entry 

· # 15 With/To Join/On Own, only one is checked

           If "to join" is selected then the parent/guardians QAD must be listed in #30

· # 16 Parent/Guardian/Child/OFM, only one is checked, name of worker & phone number is entered 
· # 17 Temporary or Seasonal, only one is checked, if Temporary is checked, complete # 20 

· # 18 Agricultural or Fishing related, only one is checked

· # 20 A,B,C,D or E, only one is checked, comments are filled out on the back of the COE

· # 21 Residency Date has a six-digit entry 

· # 22   (1) Qualifying Activity Code 

                (2) Type of Activity 

                (3) Place of Employment

· # 24 Parent Sign same DATE as Recruiter

· # 25 Recruiter/Interviewer Sign same DATE as Parent, also select appropriate box to whom the information was obtained from

· # 26 Reviewer Sign on same DATE as Parent and Recruiter/Interviewer or after
· # 28 PMOL checked on front, PMOL section filled out on the back of the COE

· # 29 Intent checked on front (if intent applies), Intent section fill out on the back of the COE

NOTE: Send a White & Yellow copy of the COE, the Log Sheet/COE Check  List to Fort Scott.  Give the Pink copy to the Parents/Guardian.  

http://www.ksmigrant.org/IDR/resources.asp
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